The Office of Navajo and Hopi Indian Relocation

international organizations when to do
so without charge is an appropriate
courtesy, or when the recipient is car-
rying on a function related to that of
the Commission and to do so will help
to accomplish the work of the Commis-
sion;

(v) Furnishing records when to do so
saves costs and yields income equal to
the direct cost of providing the records
(e.g., where the Commission’s fee for
the service would be included in a bill-
ing against the Commission);

(vi) Furnishing records when to do so
is in conformance with generally estab-
lished business custom (e.g., furnishing
personal reference data to prospective
employers of former Commission em-
ployees);

(vii) Furnishing one copy of a record
in order to assist the requester to ob-
tain financial benefits to which he is
entitled (e.g., veterans or their depend-
ents, employees with Government em-
ployee compensation claims or persons
insured by the Government).

(d) Notice of anticipated fees and pre-
payment. (1) Where it is anticipated
that fees chargeable under this section
may amount to more than $25.00 and
the requester has not indicated in ad-
vance his willingness to pay fees as
high as are anticipated, the request
shall be deemed not to have been re-
ceived for purposes of the time limits
established by §700.245 until the re-
quester is advised of the fees which are
anticipated and has agreed to pay these
fees. Advice to requesters with respect
to anticipated fees shall be provided
promptly.

(2) The appropriate cases, advance
payment of fees may be required before
requested records are made available
to the requester.

(3) A notice of anticipated fees or no-
tice of request for advance payment
shall extend an offer to the requester
to confer with appropriate personnel in
an attempt to reformulate the request
in a manner which will reduce the an-
ticipated fees and meet the needs of the
requester.

(e) Form of payment. Payment of fees
shall be made by check or money order
payable to the Navajo-Hopi Indian Re-
location Commission. The term United
States or the initials ““U.S.” shall not
be included on the check or money

§700.257

order. Where appropriate, the official
responsible for handling a request may
require that payment by check be
made in the form of a certified check.

Subpart K—Privacy Act

§700.255 Purpose and scope.

This subpart contains the regulations
of the Navajo and Hopi Indian Reloca-
tion Commission implementing section
3 of the Privacy Act.

§700.257 Definitions.

(a) Act. As used in this subpart,
““Act” means section 3 of the Privacy
Act, 5 U.S.C. bb2a.

(b) Individual. As used in this sub-
part, ‘“‘individual” means a citizen of
the United States or an alien lawfully
admitted for permanent residence.

(c) Maintain. As used in this subpart,
the term ‘‘maintain’ includes main-
tain, collect, use or disseminate.

(d) Record. As used in this subpart,
“record’”’ means any item, collection,
or grouping of information about an in-
dividual that is maintained by the
Commission including, but not limited
to, education, financial transactions,
medical history, and criminal or em-
ployment history and that contains the
individual’s name, or the identifying
number, symbol, or other identifying
particular assigned to the individual,
such as a finger or voice print, or a
photograph.

(e) System of records. As used in this
subpart, ““‘System of records’ means a
group of any records under the control
of the Commission from which infor-
mation is retrieved by the name of the
individual or by some identifying num-
ber, symbol, or other identifying par-
ticular assigned to the individual.

(f) Medical records. As used in this
subpart, ‘‘medical records’” means
records which relate to the identifica-
tion, prevention, cure or alleviation of
any disease, illness or injury including
psychological disorders, alcoholism
and drug addiction.

(g) Civil Service Commission personnel
records. As used in this subpart, ‘“‘Civil
Service Commission personnel records”
means records maintained for the Civil
Service Commission by the Commis-
sion and used for personnel manage-
ment programs or processes such as
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